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Accreditation

Clearwater Christian College is accredited by tben@ission on Colleges of the Southern Associatfo@atleges and
Schools to award associate (A.A. and A.S.), baccalde (B.S. and B.A.), and masters degrees. Gah@a€ommission on
Colleges at 1866 Southern Lane, Decatur, Geordi@3@079 or call 404-679-4500 for questions ablataccreditation of
Clearwater Christian College.

Memberships

American Association of Christian Colleges and Semies (AACCS)

American Association of Collegiate Registrars amtinssions Officers (AACRAOQ)
Association of Christian Libraries (ACL)

Association of College and University Auditors (AG)

College and University Professional AssociationHoiman Resources (CUPA-HR)
Council for Higher Education Accreditation

Council of Independent Colleges (CIC)

Florida Association of Colleges and UniversitieA(R))

Florida Association of Collegiate Registrars andmgkions Officers (FACRAO)
Florida Association for Colleges of Teacher Eduwa{FACTE)

Florida Independent College Fund (FICF)

Greater Clearwater Chamber of Commerce (GCCC)

Independent Colleges and Universities of Flori€EUfF)

National Association of College and University Biesis Officers (NACUBO)
National Association of Student Financial Aid Adiistnators (NASFAA)

National Christian College Athletic Association (RBA)

Southern Association of Colleges and Schools (SACS)

Southern Association of Collegiate Registrars adch&sions Officers (SACRAOQ)
Tampa Bay Library Consortium (TBLC)

Recognitions and Approvals
Florida Department of Educatioheacher Education Program Approval

Florida Office of Student Financial Aidelect state financial aid
Immigration and Naturalization Service for Foretudents

State Approving Agency for Veterans Benefits

State Board of Independent Colleges and Univessitie

United States Department of Educatiselect federal financial aid

Contact Information

Address: 3400 Gulf-to-Bay Boulevard, Clearwatdorila 33759
Telephone: (727) 726-1153 or admissions only (84®-4463
E-Mail: graduatestudies@clearwater.edu

Non-Discriminatory Statement

Clearwater Christian College provides to all studeregardless of age, sex, disability, race, ¢calod
national/ethnic origin, all the rights, privileggspgrams, and activities generally accorded orevaailable to
students at the school. It does not discriminattherbasis of age, sex, disability, race, colonational/ethnic
origin in administration of its educational polisjeadmissions policies, scholarship and loan progrand athletic
and other school-administered programs.
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2010-2011
ACADEMIC CALENDAR

All calendar dates are for graduate school onlpdésgraduate students must refer to the informatiothe
website and the undergraduate catalog.

2010 SUMMER TERM

May 17— August 13

May 10 - Matriculation

May 17 - Term begins

June 24— Last day to withdraw without penalty
August 13-Term ends

2010 FALL TERM

August 30 — December 17

August 23- Matriculation

August 30- Term begins

October 22— Last day to withdraw without penalty
December 17-Term ends

2011 SPRING TERM

January 17 — May 5

January 10- Matriculation

January 17 - Term begins

March 10 — Last day to withdraw without penalty
May 5 —Term ends

2011 SUMMER TERM
May 16 — August 12

May 9 - Matriculation

May 16 - Term begins
August 12—Term ends




FOUNDED
Clearwater Christian College was founded in 196& Graduate School began in the summer of 2008.

TYPE OF COLLEGE
The College is non-denominational, private, co-atiooal, and comprehensive with a liberal arts tation.

DEGREE OFFERED
Masters of Education in Educational LeadershipEdiA.

ACCREDITATION

Clearwater Christian College is accredited byGeenmission on Colleges of the Southern Associaifon
Colleges and Schools to award associate (A.A. afd) Abaccalaureate (B.S. and B.A.), and masteyseds.
Contact the Commission on Colleges at 1866 Southame, Decatur, Georgia 30033-4079 or call 404-6500
for questions about the accreditation of Clearw@taiistian College.

CERTIFICATION

This program is not approved by the State of BloiDepartment of Education, though it could leastéabe
certification; coursework in this program has a@sen designed to successfully prepare studentst®tpe Florida
Educational Leadership Exam. The courses in tlignam have been aligned with the competencieskilig s
required for certification in Educational Leadepshi Florida.

HISTORY OF THE COLLEGE

Clearwater Christian College began with a burdethe heart of Dr. Arthur Steele, the founder, @ning the
trends in evangelical colleges away from biblicahslards of morality and from the historic biblibahdamentals.
The founders perceived a growing casual attitudertd doctrine and lack of emphasis on personahsouling.
They were burdened about the tendency of Christidleges to drift toward the ecumenical movemeety n
evangelicalism, and ecumenical evangelism.

The possibility of establishing a Christian colemn the west coast of Florida became a realifaimuary 1966
when Clearwater Christian College was officiallganporated in Pinellas County, Florida. The Collagquired 50
waterfront acres at the eastern entrance to theti{Clearwater and began construction on campildibgs in
early April.

On September 17, 1966, fifteen students enrolidtiafirst class of Clearwater Christian Collefee Lord
providentially supplied funds, friends, facultyciigies, and a promising student body. The gredihesiasm and
sense of expectancy during that first year haswoed.

The College board, administration, and facultyeyeersuaded to align with the possibility of regilon
accreditation. After much prayer and preparatidea@vater Christian College received full accreititafrom the
Commission on Colleges of the Southern Associatfo@olleges and Schools (SACS-COC) in December Hog4
in 1999 gained reaffirmation for SACS-COC accrddita This recognition by a secular, non-governrakagency
signified the College’s commitment to basic edwral standards as compared with other accreditéetjes and
universities without compromising its historic gasi on doctrinal issues or its high standardsesgpnal conduct.
In 1994, the College received approval for its kemieeducation programs thereby making educatiotugtas
eligible for state certification. In 2008, the Rtta Department of Education granted full apprdealElementary
Education graduates to be certified with a readimgorsement. The College has been listed in US eWsrld
Report'sAmerica’s Best Collegdsr over a decade.

In January, 1987, the Board of Directors nameddaworge D. Youstra to succeed Dr. Steele as prasidiyr.
Youstra brought an extensive record of accomplistisnim Christian education and government to gsslérship
role at the College. Since 1987, the College émmait has more than tripled, new buildings havenlzrled, 88
additional acres have been acquired, and new pregaodfered.

In May 2002, Dr. Richard A. Stratton assumed ttesigdency. In addition to his heart’s desire taaple Dr.
Stratton brings to his position a wealth of expseein education and business. One of the majamnagicshments



during Dr. Stratton’s presidency has been the &shabent of the CCC Graduate Studies program. loeder
2007, CCC received approval from the Florida Departt of Education and the Commission on Collegeabef
Southern Association of Colleges and Schools totghee M.Ed. in Educational Leadership.

Through the years, the College “family” has sdenltord provide miraculously for the continuancehaf
ministry. This provision is due to the position fhellege has taken against doctrinal extremes,tagpsand error,
and its commitment to the fundamentals of the hist@hristian faith. Clearwater Christian Colldgegan in the
will of the Lord through much prayer and will camiie to operate seeking His guidance, protectioth paovision.

DOCTRINAL STATEMENT OF THE COLLEGE
Clearwater Christian College is founded upon tileWing doctrinal statement. All students arerafiing that,
to the best of their current knowledge, these @ their doctrinal beliefs.

We believe and maintain the following:
The plenary, divine inspiration of the Scriptuneshe original languages; their consequent inegramcl
infallibility; and as the Word of God, their suprerand final authority in faith and life
The triune God: Father, Son, and Holy Spirit
The essential, absolute, eternal Deity; and thieargé proper, but sinless, humanity of our LordudeShrist
His birth of the virgin Mary
His substitutionary, expiatory death, in that Heegglis life “a ransom for many”
His resurrection from among the dead in the sandy bowhich He was crucified, and the imminent,
premillennial bodily return of Jesus Christ in gldo this earth
The total depravity of man through the Fall
Salvation, the effect of regeneration by the Spinidl the Word, not by works but by grace througn fa
The everlasting bliss of the saved and the evartasuffering of the lost
The real spiritual unity in Christ of all redeent®dHis precious blood
The necessity of maintaining, according to the Wafr@od, the purity of the Church in doctrine aifd |

Clearwater Christian College does not endorsesnpport the National or World Council of Churcheste
modern charismatic movement.

MISSION OF THE COLLEGE

Clearwater Christian College exists to provideegeellent liberal arts education centered on Gatbisd, with
a focus on challenging students to love God whaodlknow Him intimately, and to serve Him ferventiducating
men and women to minister faithfully and humblylwévangelistic zeal as they impact eternity foudeshrist in
every avenue of life.

PURPOSE OF THE COLLEGE

Clearwater Christian College is a fundamental isTian, liberal arts, co-educational college whigh
denominationally unaffiliated and dedicated to sbanademic instruction while propagating the hist@hristian
faith. The College is committed to a program otrmstion which will cause its scholars to maintparsonal
allegiance to the whole counsel of God. Througledscational programs and the administrative andagtbnal
support services, the College attempts to providekind of atmosphere which will promote the irgetual,
spiritual, social, and character development dfiestiss. Clearwater Christian College is committegrtvide
programs which develop in the student godly charaad a desire to achieve academic integrity and
excellence. As a liberal arts institution, thel€gé prepares students for many avenues of semmiading the
church, business, education, and the arts. Arestdy may be developed which are within the libarts
tradition and consistent with the College's fougdiurpose.



GOALS OF THE COLLEGE
In the fulfillment of its mission, CCC endeavorsatzomplish the following goals that reflect the IEgé’s core
values. These goals are accomplished throughcatlariand cocurricular programs.

GOAL 1-As an academic institution committed to scholarsimtellectual development, and the idea thatraththas
its source in God, the College purposes to impaitststudents a knowledge of God, themselvestfamevorld in which
they live.

OBJECTIVES:

1) Students will develop personal standards for etmgdhe arts (music, drama, visual art, and liee).

2) Students will analyze modern religious movementsdglineate those which have deviated from orthodox
Christian theological positions.

3) Students will answer non-Biblical theories of ongibased on their understanding of the Biblicabaot of
special creation.

4) The College will provide a liberal arts educatibattwill involve students in learning experiencebued with a
Christian interpretation of truth which foster thigitellectual, physical, vocational, social, amirisual
development.

5) The College will attract and retain a growing numbiestudents capable of pursuing and benefittiogifthe
academic offerings of the College.

6) The College will attract, retain, and develop fagwho are Christians of character, credentialsypetence,
and commitment to the highest professional starsjaledicated to the College’s mission and the rmn
teaching while expecting high standards of stugenformance.

GOAL 2- As an academic institution committed to discipleskiie College purposes to develop the charactiés of
students according to the example and teachingsafsIChrist, as set forth in the Scriptures.
OBJECTIVES:
1) Students will develop godly character and a ddsit@ow God and His Word so that they become mode a
more conformed to the image of Christ.
2) Students will recognize and fulfill their resporiBif to serve Christ and to witness to others.
3) The College will attract and retain personnel whibnecognize and fulfill their responsibility teesve Christ,
witness to others, and disciple students.

GOAL 3-As an academic institution committed to impacting wvorld through Christian ministry, the College
purposes to prepare graduates who will advance letlge and understanding, and will shape and chtregeorld
through exemplary leadership in the local churath ainoughout society.
OBJECTIVES:
1) Students will prepare for their chosen ministrparfession, or pursue graduate or professionalesud
2) Students will develop communicative and quantitasiills to prepare them to function effectivelysiociety.
3) Students will conduct themselves as responsibileeais.

GOAL 4 - As an academic institution committed to Christisewsrdship, the College purposes to administer its
resources — human, financial, and physical — withlity and the clearest expression of integritgcamtability,
efficiency, and effectiveness.
OBJECTIVES:
1) The College will attract and retain personnel whgehappropriate skills, interests, and experienceipport of
the College’s mission.
2) The College will maintain fiscal stability and fimaal solvency within a balanced operating budget.
3) The College will broaden its base of financial sap@and advance its reputation through fund raisathgmni,
and community relations.
4) The College will provide services, facilities, aaguipment adequate to support the educational @nogr
5) The College will provide a healthy, safe, and se@mvironment.



LOCATION

Clearwater Christian College is situated on thetwead of the Courtney Campbell Causeway, a Fl@cknic
Highway, where Damascus Road provides the entrianite College campus. On the Gulf of Mexico, thmpus
is considered part of the greater Tampa Bay Ardictwincludes Tampa, St. Petersburg, Clearwater pgamumber
of neighboring towns and communities.
Conveniently located near Tampa International Airpod the Clearwater/St. Petersburg Airport, Gleder
Christian College is easily accessible. The canpiacated within minutes of local malls, grocetgrss,
restaurants, and hotels, and some of the mostihdafamily-oriented beaches in the country.

INSTITUTIONAL ORGANIZATION

Clearwater Christian College’s graduate prograhmissed in the Academic Affairs Office. The progriam
administered by the Chair of Graduate Educatiorg ishdirectly accountable to the Vice Presidentfoademic
Affairs. The chairman is advised by the Gradudteli®s Committee in matters related to policies progjram
implementation.

ADMISSION REQUIREMENTS

The Graduate Admissions Committee reviews all apgdiin regards to admissions requirements. Adonissill
be granted to the applicant who receives at |4t &ffirmative votes.

For the Master of Education in Educational Lealigrdegree program, students who have an underatedu
degree in education will meet all of the acaderaguirements.

Students with undergraduate degrees from unatededolleges should check carefully through theeptance
procedures.

The Florida Department of Education requiresratitutions to describe a plan for those candidates have
not met their ESOL/ELL requirement of sixty (60)uns of ESOL district in-service points or three ¢8dit hours
in a survey type ESOL course to demonstrate theéemyasf the ESOL standards required of school adhtmators.
All previous in-service training may be used tasfgithis requirement. Therefore, all candidatethm program
who were are NOT Education Majors in their undedgede degree or did not take EDU 210 in their etioica
program, MUST take EDU 210 Culture, Linguisticsg&@urriculum in ESOL from Clearwater Christian @gjé
or its equivalent at another institution to fulfitlis requirement, if the candidate intends to appi state
certification.

Application Process
1. Complete the online application ldtps://www.clearwater.edu/admissions/graduatefegibn/signup.asp For
extra help or to answer questions, contact:
Clearwater Christian College
Mrs. Debbie Edson
3400 Gulf to Bay Blvd
Clearwater, FL 33759
Phone number: 727-726-1153 X 232
Email: graduatestudies@clearwater.edu
Websitewww.clearwater.edu/graduatestudies
2. Complete the online application steps, secureeafms, and pay online a nonrefundable applicagerof
$50.00.

a. Online Registration

b. Recommendation&ncourage each reference (3) to return the cdeglerms to the College within a
week. These references should be obtained froninsieiduals best qualified to answer questions
concerning your professional, technical, and peabgualifications for graduate studies. The thindwd
be from your pastor.

c. GRE ReportApplicants who have taken the GRE within the fiastyears should contact the College
Testing Service and request that an official scepert be sent to the Graduate Studies Office. liéaipts
who have not taken the GRE should contact the Hidungd Testing Service to make arrangements to take
the exam. The website address for the GREng/.gre.organd the toll-free number is 1-800-257-5123.
The totally online format may be scheduled by iidlial appointment. Scores will be displayed on the




screen at the conclusion of the test session agdmarinted as a temporary score report. Plessé¢he
Clearwater Christian College code (5142).

d. Essay: Complete the 500-word essay on your salvation éxpee, current walk with Jesus Christ,
vocational calling and experience in the area ofcation.

e. Academic Record#Applicants must submit an official transcript fraach institution attended, including
the one indicating successful completion of a blaccaate degree program. Transcripts should be sent
directly to the Graduate Studies Office. If you ar€CC graduate, request a transcript from thedRegi

f. Letters from employing school(s) documenting edosat experienceEach letter must include your
position at the school and a job description that#ies your exact responsibilities in the eduarzi
setting.

g. Test of English as a Foreign Language (TOEFC)earwater Christian College is authorized unddefal
regulations to enroll non-immigrant alien studehtsy person who is not a citizen or permanent essid
of the United States and desires to be admitt¢ldet@ollege must contact the Office of Admissions.
Applicants must take the Test of English as a goreéanguage (TOEFL) if English is not their primary
language. An official score report must be forwarttethe Graduate Studies Office before an admissio
decision can be made. The minimum acceptable $soegimission is 600 (250 on the computer based
exam or 100 on the Internet based exam)

3. Computer access and literacy in word processingriat, and e-mail are required. A technology tjoesaire
is available online.

4. Upon receipt of these materials, the graduate safboe will process your application and notifgly of your
admission status. In order to be considered forigglam to a specific academic term, all admissions
documentation must be received no later than orek weor to the start of classes.

The Graduate Admissions Committee will place a@skppplicants into one of the following classifioas:

Accepted Student Status

This status includes college graduates who haliied all required admissions materials and Heaen
accepted by the Graduate Admissions Committee.iggqus who have completed the following are eligitar
accepted status:
1. Applicant holds a baccalaureate degree from a nedjipaccredited college.
2. Applicant presents an acceptable 500-word typeayaggjarding the student's personal faith andmesty as
judged by the Graduate Admissions Committee.
Applicant presents acceptable pastoral and prafeabkieferences as determined by the Graduate Cibeemi
Applicant submits his or her GRE score report teaBivater Christian College.
The applicant must have an undergraduate GPAle&at a 3.000.
Applicant submits a completed technology questioena
Applicant has at least three years of successichiag or administration in a school setting, doeated by
letter of reference.

Noos~w

Provisional Acceptance

Applicants who have graduated from colleges thaihat regionally accredited, have not completeedlyears
experience, or who fail to meet the minimum GPA &RE standards described in Accepted Student Sthimee
may be accepted provisionally. Students accepteddpovisional basis will be required to compleigr&duate
semester hours of course work at Clearwater Canigtiollege with a GPA of at least 3.00 in ordecdatinue in
the program. If the provisional acceptance is basedot meeting the three year experience requimertiee
candidate must complete that requirement beforeigomal status is removed.

Non-degree Student Acceptance
Non-degree seeking students may take no morettiwanlasses by audit or for credit for personal@ment
purposes. An individual may be admitted as non-ekegeeking after he or she has completed the fioigpw
1. Applicant follows admission requirements for degseeking student.
2. Applicant receives permission from the Graduate isdimns Committee and the Academic Affairs Office.
Non-degree students who desire to enroll on a deggeking basis will be required to file written
documentation prescribed by the Graduate Admisstmmmittee
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Readmission Eligibility
Individuals may apply for readmission under thikofeing conditions:

1. Accepted applicants who fail to matriculate witbime year of the intended initial term of enrollment

2. Students whose enrollment was interrupted for sgef at least one year

3. Students who do not complete their program of stuitlgin the intended period of completion or withsix (6)
years

4. Students released from the program by the College

Readmission Process

Individuals applying for readmission must obta@rrpission from the Chairman of Graduate Educatiah a
must submit the required documentation to the GadAdmissions Committee for consideration. Excastito
the above, including additional documentation, Wwélcarefully considered by the Graduate Admissions
Committee.

International Student Admission

Those who are not citizens or legal permanentieess of the United States are eligible to appty fo
admission. Due to the distinct nature of our paoginstruction through distance learning and curi€s
regulations, the College cannot issue the typidl Application for F-1 Visa to accepted internatb
students. International students residing in theédd States or who come into the United Statdslfitl the
residency requirements of the program must obtaiapgropriate visa that will allow them to ented a&tay legally
for the duration that is required. Graduate ajplis must be sure that they will be able to fulli## residency
requirement. This program requires at least sig(@duate semester hours being taken in residencyampus.
Each of these courses includes distance work befutefter.

Students living abroad and foreign nationals tiagith the United States are eligible to enrothieb-based
online courses provided they have the necessagyniet access and email service. Enroliment asstatie
student” does not enable students to automati@dfil their residency requirement.

Applicants whose native language is not Englisistntake the Test of English as a Foreign Langua@d=fL)
and earn a score of 600 (250 on the computer lsed or 100 on the Internet based exam) for graduagram
admission. An official TOEFL score report must bbrsitted to the College before an admission decisan be
made. Information regarding the TOEFL may be olet@iftom TOEFL Services, the Educational Testingyiser
P.O. Box 6151, Princeton, NJ 08541 or onlinenatv.toefl.org

Dual Enrollment

Undergraduates currently enrolled at CCC may énrohaster’s level courses in a semester in whiely
have nine (9) or fewer semester hours remainirogioplete their bachelor's degrees. Students meast the
classroom/administration experience requirementh@dumulative GPA requirement for entry into ¢imaduate
program to be eligible to register under Dual Einmeht for that program. Students may be dually keatdor one
semester and take a maximum of 3 graduate sentestes.

Students who want to pursue dual enroliment migdtreceive approval from the Registrar’s Officeldhen
from the Graduate Admissions Committee.

Admission Notification

When all required documents have been receiveadicapts will be notified of an admission decisioom the
Office of Graduate Studies. Information includeithvthat notification will include contact informah regarding
course registration, as well as pertinent infororatibout matriculation (financial information) amdentation for
courses.



TUITION AND FEES

Tuition (per credit hour) $390
Technology Fee (per course) $ 50
Application Fee $ 50
Transcript Fee $ 5
Graduation Fee $125

Fees are subject to change. Any changes will bégmed through the College’s website.

Payment Requirements

A student is not officially registered or entitleenroll in any class until satisfactory finan@erangements
have been completed with the Business Office. riRaa must be paid in full at least five business gaior to the
beginning of the term. Students using financidlas a method of payment, must have financiatampleted
within this time frame as well.

No official transcript is issued and no degregrinted for any student with an outstanding finalnabligation
to the College. The student’s financial accounttrivesin good standing with the College in orderdgister for
subsequent semesters.

Refund Policy

Students may drop a course for a full refund pidazlasses beginning. Beginning the first dathefterm,
students may withdraw with\&, but no refund will be granted. Failure to submiy @r all coursework does not
constitute a withdrawal from the course.

Federal Refund Policy

Federal regulations require that refund calcutetioe made for all students receiving Title IV FatlS§tudent
Aid who fail to complete more than 60% of a semefstewnhich they enroll

When a recipient of a Title IV grant or loan atsige withdraws from an institution during a payr@geriod
or period of enrollment in which the recipient begdtendance, the institution must determine buthdiate of
withdrawal and the amount of Title IV grant or loassistance the student earned as of that datedndance with
the calculations prescribed by the regulations.

If the total amount of Title IV grant or loan agaisce, or both, that the student earned is lesstb@mamount
of Title IV grant or loan assistance that was disbd to the student or on behalf of the studetitdrcase of a
PLUS loan, the following applies:

The difference between these amounts must be egtumthe Title IV programs in the order specifiedhe
regulations.
No additional disbursements may be made to theestudr the payment period or period of enrollment.

If the total amount of Title IV grant or loan adaisce, or both, that the student earned is grézderthe total
amount of Title IV grant or loan assistance, ohlabiat was disbursed to the student or on behalfeoftudent in
the case of a PLUS loan, the following applies:

The difference between these amounts must be draata post-withdrawal disbursement.
If outstanding charges exist on the student’s agzdbe institution may credit that account in ademce with
all or a portion of the post-withdrawal disbursemam to the amount of the outstanding charges.



General

The federal refund policy is intended to give arreiew of the policies that govern adjustmentsttalent
accounts in the event of withdrawal. Federal aatkstegulations are complex, and specific circuntga should
be considered when calculating adjustments forviddal students. Examples of common refund calmnatare
available in the Office of Financial Aid or in tBeisiness Office.

Refunds from Student Account
Students are encouraged to leave credit balamcteeo student accounts to cover future chargesveyer, in
the event a refund is needed, the College will jpl@it in accordance to the following policies:

1. Request for refund must be made by the student.

2. The Business Office requires three business dagsotess a request.

3. Refunds will be issued no earlier than the first dfier the drop/add period of each term (aftest finll week
of classes).

TYPES OF ASSISTANCE FOR GRADUATE STUDENTS

Financial Aid
Students must register and pay their tuition astiéive business days prior to the beginning eftdtm. Those
using financial aid as a method of payment mustpeta the FAFSA and Stafford Loan applications aimum
of one month prior to the beginning of the termefd® to the current graduate course calendar fginheng dates.
Students may drop a course for a full refund paclasses beginning. Beginning the first daghefterm,
students may withdraw with a W and no refund wéllgranted. Failure to submit any or all coursewd&s not
constitute a withdrawal from the course.

Student Loans

Student loans are available to students enratieda M.Ed. program of study. The student mustrivelled
for at least half-time study and making progreseata a degree. Federal Subsidized Student Loda8df8l) are
loans based on need. Students make no paymentstivy are enrolled in school, and they have ufltgears to
repay the loan after they leave school. The loait for graduate students is $8,500 per year. ifterest rate is
fixed at 6%. Federal Unsubsidized Student Loaesgailable to students at a fixed rate of 6.8%e [ban limit
for graduate students is $12,000 per year, forx@man of $20,500, the total combination of all fend

Veteran's Benefits

Veterans and children of deceased or disabledaretanay be eligible for educational benefits fib
Veterans Administration. Contact the local VA i©éffor more information regarding eligibility. €h/A benefits
on-campus representative, Mrs. Cheryl Schlossércaged in the Financial Aid Office, 727-726-1183t 214.

Application Process
To apply for financial assistance, the studenttmus

1. Complete the Free Application for Federal Studeidt(RAFSA) atwww.fafsa.ed.gov To complete the
FAFSA on-line, you must have a PIN. To obtain yBUM, go towww.pin.ed.gov The federalcode for
Clearwater Christian College is 015025

2. Complete the Master Promissory Note (MPN) if yosiwio apply for a federal student loan. The MPN is
available in the Financial Aid Office or on-linewvavw.clearwater.edu/financialaid

3. Complete the Loan Request Form on line and inditegteype of loans and amount you wish to borrow.

4. Complete the Entrance Loan Counseling on the welwat.clearwater.edu/financialaid

5.  You may complete the financial aid forms before goe accepted for enroliment at Clearwater Christia
College; however, no financial aid may be approwetil you have been officially accepted for adnmassio
the graduate school.

6. Some applicants may be selected for verificatidmctvis the required federal process of checkirg th
accuracy of information students provide on the EAF




7. Selected students must complete a verification famchwill be requested to submit additional docutaigon
such as copies of income tax returns and W-2'sarkiial aid funds will not be disbursed until tleifrcation
process has been completed.

Outstanding Accounts
It is college policy to not release transcriptglimomas for students with outstanding balancetheir
accounts. For further information contact the Bui the College address.



STUDENT LIFE AND STANDARDS

Chapel

During the summer intensives, chapel servicesnillbe available on campus. During the regulaosktch
terms, graduate students are invited to listeratly dhapel messages whenever possible. Thegmated on the
CCC Web site dtttp://www.clearwater.edu/news/chapelschedule.asp

Church Attendance and Christian Service

Bible-believing Christians should desire to bevectembers of a local body of Christian believgtsebrews
10:25). Graduate students are expected to besdtil with a local church and be under the authofita pastor.
Graduate students are expected to attend all mbgstzheduled weekly services.

Career Services and Placement

Clearwater Christian College provides an annualrament conference during the spring semesttran
month of February. All students are welcome teratt Over forty Christian schools are on campusuitag for
the following year. The career services departraetite College posts current and upcoming operforgs
administrators and teachers online. $gev.clearwater.edfor the current postings.

SOCIAL STANDARDS
The Honor Code at CCC is designed to reflect stedsiwe believe to be effective in developing Ghris
likeness. The Honor System requires that studimets life consistent with the Honor Code.

Honor Code

1. To be honest and truthful, to possess integrity
CCC expects graduate students to abstain fromrectind attitudes that demonstrate a lack of irtiegri
including lying, stealing, and plagiarism.

2. To be physically and mentally pure
CCC expects abstinence from immoral behavior inoyéornication, adultery, pornography, or homosaity
(I Corinthians 6:20, Philippians 4:8).

3. To be obedient and respectful
CCC expects scriptural mandates, rules of the Gelés well as local, state and federal laws tobeged. A
respectful and honorable attitude is also expected.

Graduate students are expected to maintain at@hriestimony consistent with the expectationthefHonor
Code. Any violations in the areas of morality, 8ten or involvement with alcohol or illegal drugsuld be
handled by the Graduate Honor Courtowever, any violation of plagiarism is an autoratic dismissal from the
program and will not go before the Graduate Honor @urt.

The Graduate Honor Court is made up of the Viesiglent for Student Affairs, Dean of Students,algate
faculty member, and at least one graduate studérg. Graduate Honor Court would consider the cafigeo
graduate student in question and render a dedisiocerning his or her future as a graduate stumteBCC.

The graduate student in question is required peapbefore the Graduate Honor Court in persoreor b

involved by a conference call or webcam. If thedgiste student in question chooses not to appearebtife
Graduate Honor Court, then the meeting will be elis or her absence.
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PROFESSIONAL STANDARDS

Professional standards of the graduate progradhearwater Christian College shall include respecthe
responsibilities of counselors to clients, propanagement and reporting data in business, thertegdtof
students in classrooms, the integrity of facultg atudents with respect to teaching assignmentstremnrespect
for confidentiality. It is the policy of CCC to bpld these standards throughout the teaching ssessment of
each program. Graduate students are held to the seandards.

An individual displaying disruptive or inappropeaconduct toward any faculty member, administrator
organization that is working directly or indirecthjith CCC is considered to be in violation of pegmnal
standards. Violations of professional standardkredult in invoking penalty options from any ot afl the
following: professors, Chairman of Graduate Eduggtor the College. Punitive action could resulpiocedures
for dismissal from the program or college. Thel€ya reserves the right to decide if re-enrolinventild be
possible. An appeal process will be availabléhtostudent.

STUDENT SERVICES

Textbooks

Graduate students may order textbooks by @i627-726-1153 ext. 603), by email
(campusstore@clearwater.edu), or in person fronCHrapus Store; if they wish to purchase textboaitimne, we
recommendvww.StudySource.coavailable after May 5, 2009).

Technology Support

IT will establish an intranet and email accountdach graduate student as he or she registeestofdily
online instruction is fully supported with a 24/@lpline and helpdesk froBlackboard our learning management
system. In the upper-left corner of your Cougarwade, it will sayBlackboard CourseandBlackboard Support
with a phone number. You may cont&tackboardby chat, phone, or IM.

Computer labs are available on campus.

TECHNOLOGY REQUIREMENTS
Clearwater Christian College does not recommendoarticular brand of computer for online coursekvo

Blackboard LMS

The Blackboard Academic Sufitkis a standards-based product suite that providegst-centered learning
with anytime, anywhere access that fits into sttgldrusy schedules. This portal provides a wedltbals
enabling quick and convenient communication betw®efessor and student, access to high-qualityectrand
24/7 technical support.

Computer Requirements
Students must have a computer that can accessiéneet andlavamust be installed.

Internet Connection

Dial-up, DSL, or cable Internet connection is rieed. Some course features, such as video segnmeaydpad
slowly or incompletely when a dial-up connectiomged. A broadband Internet connection (DSL orejabl
highly recommended.

ONLINE COURSES

Online courses are semester-long courses andghlg teractive. Students and instructors inte@line via
e-mail, bulletin boards, and chat rooms. Courdlalsy assignments, and most tests will be avadailine, and
students will submit their completed work electoadlly. Students may use the Easter Library's @ribbooks, the
ProQuest scholarly journals, and other resouraeefearch activities. Follow the Proctor guidesifior online
and paper-and-pencil exams.
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ACADEMIC INTEGRITY AND STANDARDS/PLAGIARISM

Plagiarism is commonly defined as using the wardsleas of another person, intentionally or unititsally,
without proper acknowledgment of the person orsihrce.

All coursework completed by a student must béhkisown work. Misrepresentation of one’s own work
fabrication of data, misreporting of data, or sulimg another person’s work as your own will haegeye
consequence®lagiarism of any kind, intentional or unintentional, results in automatic dismissal from the
program

CONFIDENTIALITY OF STUDENT RECORDS

Clearwater Christian College collects and analyaEsmation about students in order to assess the
effectiveness of the academic experience. The @ollespects the privacy rights of students reggritiea amount
and types of information that may be disclosed &vhlso balancing students’ rights with the Collegeged to
examine pertinent data to fulfill its mission.

Students at CCC are protected under the Familg&dinal Rights and Privacy Act of 1978 (FERPA)jath
means that the College must inform students oé#istence and location of records, allow studeotgss to these
records, and to maintain a secure place and préaestring and purging records. The College dumgelease
information about students without the permissibthe student except in compliance with judiciadens or
lawfully issued subpoenas, or to educational olegomental officials as allowed by FERPA. Inforroatmay be
shared within the institution only to those collaxficials who have a “legitimate educational irest.”

The College may release public “directory inforimat (name, contact information, honors and awaatisl
duration of enrollment) without the student’s carts@owever the student may request that suchtdimec
information be withheld by submitting a written uet.

Further information about FERPA may be found tsjtirig http://www.ed.gov/policy/gen/guid/fpco/ferpa

RETENTION OF RECORDS

Clearwater Christian College retains records agistration documents according to the guidelirs¢sidished
by the American Association of Collegiate Registad Admissions Officers (AACRAO). Academic recgrd
change of grade forms, original grade sheets, aadligtion lists are considered permanent and drdistarded.
Some records are kept up to five years after gtamtuar date of last attendance. Questions aluediic
documents should be addressed to the RegistrafiteOf

SEMESTER CREDIT SYSTEM

The College operates on the semester system.Aihucounting credits is the graduate semesteir.h
Online classes meet for 15 weeks, with an assumpfia minimum of 9 hours of work, both collabovaty and
singularly, for each class per week.
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GRADING AND QUALITY POINTS
Grades in the Master's of Education program hlagédllowing meaning:

Grade Meaning Quiality Points
A Given for work of distinctively superior
quality and quantity accompanied by 4
evidence of rigorous, thoroughness, and
originality
B Given for work showing the above qualities 3

to a lesser extent

C Given for work that minimally fulfills the esséat 2
requirements

D Given for work that is unacceptable. 1
F Indicates failure 0
P Indicates passing work in EDU 680

Practicum or EDU 690 Thesis. This
grade is not computed in the GPA

I May be given to a student whose work is
of passing quality but has a valid reason as
deemed by the professor for not completing
some requirement of the course. Requests
to obtain an incomplete must be filed in the
Graduate Studies Office with the permission
of the professor.

W Removal of an incomplete grade must be
submitted by the professor by the end of the
succeeding fall or spring term or the incomplete
grade becomes a W. In this case, the student
must repeat the course.

To determine grade point average (GPA), the qupbints earned are divided by the semester hdtempted
(quality hours). Only courses taken at Clearw&taristian College are used in computing the GPAy@rades
of A, B, C, D, and F are used in calculating theAGP

FULL-TIME STATUS

Full-time status for the graduate student is atgreid 6 semester hours. No student may enrolbire itihan 6
hours per semester. Exceptions would need to pr@agd through the Office of the Vice PresidentAcademic
Affairs.

CONTROLLING CATALOG

The Graduate Catalog in use when a student firstle governs his or her graduation requirementaf
period of six (6) years. A student may selectlzsequent catalog for this purpose but is advisatath
requirements stated by the new catalog must be ledeapfor eligibility for graduation.

COURSE REGISTRATION, ACTIVATION, AND COMPLETION DAT ES

Students will register for courses by phone at tinhe. The student’'s academic advisor must ajgptios
student’s course selection. A student’s enrollnpemiod (course activation) begins the day theestticegisters,
and continues through the term provided that theesit is in good academic standing and has paitliifien or
secured financial aid approval.

Students are encouraged to allow sufficient timeeview their course materials before the begipwithe
term. Students must complete all work by the dast of the term and receive final grades beforen®liment for
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the next semester. All tests, papers, and projeast be received by the professor by the due dates

A course for which no work is received will beigegd a grade df. Students may drop a course for a full
refund through the day prior to the first day af term. Beginning the first day of the term, stidemay withdraw
with aW and no refund will be granted. Failure to subemiy or all coursework does not constitute a withaia
from the course.

INTENT TO GRADUATE

Students are responsible to filelatent to Graduatdorm and must pay the graduation fee by the miolpaii
the term prior to which they plan to complete tlegiursework. The current calendar will have thacexate.
Upon notification, the Office of Academic Affairsilixcomplete a graduation audit and will notify teeident of
any outstanding coursework, testing requirememtstteer impediments to graduation. Students nuygraduate
who have any coursework left at the end of the ehagaduation term: December, May, or August.

Students should refer to the appropriate degregram description for details regarding graduation
requirements.

GRADUATION WITH DISTINCTION
Students completing the Master of Education witu@ulative grade point average of 3.84 or abowve wi
graduate “With Honors.”

COMMENCEMENT

Commencement is held yearly in May in conjunctidth the undergraduate commencement. All December,
May, and August graduates are invited to attendpanticipate in the graduation ceremony. Famaiesinvited to
attend, and special events are designated to lypaduates and their families.

Whether the graduating student wishes to marclmmmencement or not, he or she must apply for giiatu
before degree completion can be posted on thechiphs

LIBRARY RESOURCES

The Easter Library provides a variety of resoufoeshe Clearwater Christian College family. Thgary
building houses books, periodicals, reference ssmnd other print materials that are selectedifsgaly to meet
the educational needs of the students, facultystaffl The online resources are available botarahoff campus.
The library’s website (www.clearwater.edu/libraay)d the CougarWeb are the access points for lokset
catalog, periodical databases, e-books, and otipfuh websites. Students, faculty, and staff dap eequest
materials from other libraries using the onlineaéag, iBorrow, and OCLC WorldCat. These items Wwél sent to
the Easter Library, and a library staff member wihtact the borrower via email regarding the labdity of the
requested materials.

Personnel and Hours

The Easter Library personnel are available tosaibrary patrons. The degreed librarians incladgrector, an
associate director, and a reference and catal@gisigtant. Other staff include a circulation managel technical
assistants. During the two weeks of on-campus eowrk, the library hours are extended and aredistehe
registration packet, included under Graduate Studelicies and Procedures on the CougarWeb, artéghos the
library’s front door. The hours of operation foettest of the year can be found under Hours arugrivdtion on
the library’s website (www.clearwater.edu/librar@nline resources are available anytime.

Reference Assistance

Library staff members are available for assistahaéng operating hours. Tutorials for the onlirgatog and
periodical databases are available under Graduatie® Policies and Procedures on the CougarWeimeon
reference assistance is available; please com@adibrary for more information.

Rules, Procedures, and More Information

Each student may have ten (10) print materialsladtk out at a time. The circulation period for edem is
three weeks. Late items incur an overdue fine mtents ($0.10) per item per day.
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Reserve book circulation is established by thégssmor; late reserve items incur an overdue finfdtgfcents
($0.50) per item per day.

Periodicals, reference books, videotapes, CDs, §\licroforms, and archives may be checked outdor
more than one class period and only for use fatass work.

For more information, please contact the libraaffor see the library’s website (www.clearwatdubibrary).

ACADEMIC ADVISING

The Advising Office and the Secretary of the GatdiStudies are designated to advise studentstedsling
and completing the registration process. Studehtsdo not attend full time and need additionalisidg will be
assigned to an academic advisor who will help theap out their course of study for completion. Thademic
advisor will guide the student regarding coursesdaiing.
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MISSION

The Master of Education in Educational Leadersghigesigned to prepare and equip teachers and
administrators with requisite knowledge and sKitisservice as effective educational administratane practice
their profession with a philosophical focus on Godord. Our focus is the challenging of graduateents to
love God wholly as they strive to impact lives foe Lord Jesus Christ in diverse educational sgtiGraduates
of the program will have developed the knowledgélss and dispositions equipping them to be school
administrators who will model lifelong learning amtho will serve God faithfully as change agentsaiety.

GOALS

Students who complete the M. Ed. in Educationaldegship Program at Clearwater Christian Colledle wi
have developed critical understandings and dematesticompetence in the application of effectiveanigational
leadership principles and concepts.

A Shared Vision

1. Framework - views all aspects of educational lestdprthrough a biblical worldview lens

2. Professional Growth - builds on strengths and keogé to become an ethical, reflective practitiomeo
makes decisions and continuously evaluates thdicanbns of those decisions on others and whovelsti
pursues opportunities to grow professionally

3. Community - understands, responds to, and influencth a biblical viewpoint the larger politicabaal,
economic, legal, and cultural context of the schoollaborates with families, community, and comiityin
leaders; responds to the needs of a diverse aogrstly and mobilizes community resources; demoestrat
school leadership by (a) collaborating with fansieommunity, and community leaders; (b) respontting
the needs of a diverse constituency; and (c) nabgicommunity resources

Student Learning and Staff Development
4. Learning Environment - facilitates the developmanticulation, implementation, and stewardship of a
vision of learning that is shared and supportethleyschool community; is an advocate for, nurtuses),
sustains a culture of learning and instructionagpgms conducive to student learning and staff's
professional growth
5. Diversity - adapts to the needs of diverse learmalsding learning differences related to cultdemguage,
and ability by advocating, enabling, and sustairtinig environment

Content and Professional Knowledge
6. Content - demonstrates an understanding of besiytlaad practice in school administration including
supervision of instruction, effective staff/facuttgvelopment, and school finance
7. Technology - uses appropriate technology and eaabézhers and staff to develop competence ingh@i
technology

Administrative Competence
8. Planning - plans and manages school operationsesiodrces to provide a safe, efficient, and effecti
learning environment
9. Management - manages and maintains school rescamdesperations for a safe, effective, and efficien
learning environment
10. Leadership - provides effective, Christian, biblickdased leadership within the school setting inithe
community at large
11. Assessment - uses formal and informal assessnratggies to provide diagnostic, summative, and
formative evaluation of programs, teachers, anfl sta
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Communication Skills
12. Communication - uses effective communication wingmts, teachers, and staff to encourage and duppor
them and to foster better communication and intemaavithin the school

EVALUATING STUDENT ACHIEVEMENT/FELE REQUIREMENT

The evaluation of student achievement is an iatgmart of the institutional and personal educatigoals of
students. These procedures include student evahsatif instruction, student surveys, retentionissicand
professional certifications. In addition, core catgncies are taught and measured during coursesn@jor
course competencies are derived from the progmnamssion and goals/outcome statements and reflectrdu
knowledge in the discipline. Each graduate will piete the capstone exam, the Florida Educationadieeship
Exam (the FELE), during the candidate’s final setereis the program.

INSTITUTIONAL EFFECTIVENESS

Program evaluation will occur every year in a sgstic process of evaluation of goals for individtaurses
and the program overall. Student opinion of ingtamcwill be given every semester, and faculty aasibns will
contribute to this process.

At the end of the first year, the midpoint of gr@gram, the Graduate Studies Committee will cotepda
evaluation of the program based on the goals optbgram outlined to have been met thus far.

At the end of the second year, the Graduate Stuclienmittee will again meet to evaluate the totagpam
and make recommendations and adjustments as assaeg. The data used will include the studentiopiof
instruction and the rubrics used to measure thisdoathe program, as well as the analysis of@hairman of
Graduate Education.

The master's degree program is an integral pdheoinstitution's Institutional Effectiveness Pkard a part of
the strategic program plan that spans five (5)s/edn a five-year cycle, the master of educaimgram will be
reviewed by a committee made up of Clearwater GansCollege graduate program faculty and staff arldast
two persons from other regionally accredited cakegnd universities who have successful masteduafation
degrees in educational leadership. The missiorisgoantent, procedures, and processes of the growiill be
considered in the review. A written document wiltlme findings and recommendations.

PROGRAM REQUIREMENTS

The program is designed to be completed in twy€2ys. Students must complete all of the requintsne
within six (6) years. This particular program i$ 8p to be taken at six credit hours per semes§tetion charges
are generated by the credit hour, not by a fulktion part-time status.

Students are required to complete 11 three-serdeste courses. Students may complete either EQIL 68
Practicum or EDL 690 Thesis. EDL 690 Thesis maydpeated during thesis development. Students dgstate
certification will be required to complete EDL 6B@acticum. Students who are not intending to betjmiag
administrators should take EDL 690 Thesis.

PROGRAM CONTINUANCE

To remain in the Masters of Education in Educatidreadership Program at Clearwater Christian Qelle
students must maintain at least a 3.0. Studentsevbemester or cumulative GPA drops below a 3lMwiplaced
on probation for one semester. If the GPA remaéisvib a 3.0 for a second consecutive term, the astudidl be
dropped from the program. Students cannot gradu#itdess than a 3.0 cumulative GPA.

STUDENT RIGHTS TO APPEAL

Students may use the following procedures:

1. Foracademic decisions involving a gradestudents should appeal within one week to théepsor teaching
the course. Should the appeal not be grantedfuderst has the right to appeal to the ChairmanratiGate
Education within thirty days after the registrasigothe grades.

2. Appeals regardingcademic dismissamay be submitted to the Vice President of Findrdifairs, who
chairs the Appeals Committee. A written appeal ghbe submitted within seven days of receiving terit
notification of the dismissal.
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3. Decisions made concerning a graduate studentisisisl or future enroliment due discipline problems
may be appealed to the Vice President for Studéet Appeals should be made in writing within seven
business days. The Appeals Committee will heaafipeal and render a decision.

4. The criteria upon which the Appeals Committee willke its decision will be whether or not the preess
were followed, whether or not the Honor Court aatedsistently with College policy, and/or whethenot
all evidence was presented and heard.

5. All appeals will be considered and responded tariting within fourteen business days.

6. Students removed from the program will be ableetjuest reinstatement to the program after sitiitgwo
semesters.

ASSISTANCE FOR STUDENTS WITH DISABILITIES

Clearwater Christian College encourages studeititsdisabilities to participate fully in all acad@programs
and student activities. In accordance with thevigions of Section 504 of the Rehabilitation Actl&f73 and the
American with Disabilities Act of 1990 (ADA), theallege seeks to provide students with disabilitreasonable
accommodations” needed to ensure equal accesss® phhograms and activities. While the Collegevides
several services to support the academic work d@satudents, including tutoring, and study skprograms,
additional accommodations can be made specifitalgtudents with a disability.

The federal definition of a disability includeparson who (1) has a physical or mental impairmdmth
substantially limits one or more of such personganlife activities, (2) has a record of such innpeent, or (3) is
regarded as having such an impairment. It is theaesibility of students requesting an accommodatige to a
qualifying disability to self-identify by registeng with the Student 504/ADA Coordinator, to apply $upportive
services, and to furnish documentation about ther@and extent of their disability. Informing otleaff or faculty
does not constitute registering with the Studed{ADA Coordinator.

Current documentation is necessary to establiibadility. There are specific documentation reguients that
must be met before accommodations can be provided.

Information and support services for students withisability are coordinated through the Stud@dfADA
Coordinator. The office is located in Dambach Hatbom 112. The phone number is (727) 726-115326é2&

Section 504/ADA Coordinator and Title IX Coordinator

The designated 504/ADA coordinator in compliancthv@ection 504 of the Rehabilitation Act of 1978l dime
Americans with Disabilities Act of 1990 is the Diter of Career Services and Guidance, located mti2ah 112.
The phone number is (727) 726-1153 ext. 262. THe ™ coordinator is the Vice President for Studkeife,
located in Cathcart 217. The phone number is (72B)}1153 ext. 240.

Grievance Policy for Students with Disabilities

The College provides reasonable and appropriananodations to students with documented disalsilit@udents

who believe they are not receiving the appropsat®ices and accommodations have the right tafijegevance.

Students should adhere to the following guidelimben filing a grievance:

1. Resolve the situation informally by meeting witlle Student 504/ADA Coordinator in Dambach Hallliscuss
the concerns.

2. If the issue cannot be resolved, or the studemit satisfied with the outcome, the studentstdymit a formal
written grievance to the Academic Affairs Appe@lsmmittee through the office of the V.P. for Academ
Affairs in Cathcart Hall.

3. Written grievance must be submitted within 18ibess days after the informal meeting with thel&ba
504/ADA Coordinator.

4. Written grievances complaints must be in writamgl formatted as follows:

a. Give the date of alleged act or decision yeudisputing

b. Briefly describe the alleged act or decision

c. Explain the basis for your grievance

d. State the College policy, individual right,.etdich you believe has been
overlooked

e. Explain why you believe the act or decisiombalisputed is contrary to
the policy, right, etc. you have stated
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f. Give the chronology in narrative form of allrpeent events leading up to
the act or decision being disputed.
g. Describe informal attempts and discussionggolve the conflict
h. State exactly what outcome, action or resahiau are seeking through
this grievance petition.
i. Provide any additional information or docurtgyou believe are relevant to your grievance.
5. Within 20 working days of the receipt of the ttemn grievance, the V.P. for Academic Affairs wittify the
student of the Academic Affairs Appeals Commitsgfaidings and recommendations.

Grievance Resolution for Harassment, Discriminationor Other Grievances:

Clearwater Christian College provides reasonabtempt, and appropriate measures to students cangern
harassment, discrimination, and other grievandeslefts who believe that they have been harassed or
discriminated against have the right to file aggigce with the Title IX Coordinator. CCC will makeery effort to
resolve complaints of harassment and discriminatigtth due regard for fairness and the rights ahlibe
complainant and alleged offender, and to condligtrateedings in the most confidential manner fbssi

In accordance with Federal regulations to receaivantial assistance, CCC designates the Vice Rmatsidr Student
Life as the Title IX Coordinator. The Title IX Catinator is responsible for:

1. Monitoring the overall implementation of Titl& for the College.

2. Coordinating compliance with Title IX in all &% covered by the implementing regulations.

3. Overseeing compliance efforts and investigadimg complaint of sexual harassment and discringnati

Grievance Resolution Procedures for Sexual Harassmeand Discriminations

If a student believes he or she has been harassigtiminated against, or has other grievancegrtshe must

report the grievance to the Vice President of Stut#e, the Title IX Coordinator. Students shoaldhere to the

following guidelines when filing a grievance:

1. Written grievance must be submitted within 18ibess days after the initial meeting with the€eTiX
Coordinator. Written grievances must be in writargl formatted as follows:

a. Give the date of alleged act or decision yeudisputing.

b. Briefly describe the alleged act or decision.

c. Explain the basis for your grievance.

d. State the College policy, individual right,.etdich you believe has been overlooked.

e. Explain why you believe the act or decisiombadisputed is contrary to the policy, right, gtou have
stated.

f. Give the chronology in narrative form of allrpeent events leading up to and including theoaatecision
being disputed.

g. Describe informal attempts and discussiongsolve the conflict.

h. State exactly what outcome, action, or resmtuyiou are seeking through this grievance petition.

i. Provide any additional information or documeyitsi believe are relevant to your grievance.

2. Within 5 business days after receiving the emitjrievance, the complainant will be notified bg Title IX
Coordinator of the day and time of the meetindnhie Student Life Grievance Committee. Persomsyfi
complaint will be given the opportunity to preseiitnesses and other evidence. Additionally thegad
offender(s) will be given the opportunity to prestheir own witnesses and evidence.

3. Within 20 business days of the receipt of thigter grievance, the Vice President for Studeng il notify the
student of the Student Life Grievance Committaedifigs and recommendations.

4. If the complainant is not satisfied with the ideam of the Grievance Committee, the complainaay igive
written notification of dissatisfaction to the Aggds Committee within 5 business days followingfivaition of
the finds and recommendations of the Student@&revance Committee. That notification should inieu
a. Reason for dissatisfaction.

b. Any further evidence that you feel is relevant.
c. Any policy, right, etc. that you feel is stiking overlooked.
d. State the outcome, action, or resolution yeusaeking.
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The College will take necessary steps to prevenirrence of any harassment or discrimination amgecbthe
discriminatory effects on the complainant and athiérappropriate.

REQUIRED COURSES

Semester
Course Course Credit
Number Name Hours
EDL 550 Educational Research 3
EDL 510 School Leadership 3
EDL 520 Instruction & Curriculum 3
EDL 530 Organizational Management 3
EDL 540 Communication 3
EDL 600 Personnel Supervision and Administration 3
EDL 610 School Finance 3
EDL 620 School Law 3
EDL 630 Electronic Tools for Educational Leaders 3
EDL 640 Applied Ed Prog Develop, Assess, & Eval 3
EDL 680 Practicum 3
or
EDL 690 Thesis 3

33 total

DEGREE CANDIDACY
Admission to the graduate program does not impfyraval to candidacy for a master's degree. Eligiidor
candidacy occurs upon completion of twelve hourgratiuate work with minimum 3.0 cumulative GPA.
Students should file an application for admissmmcandidacy to the Office of Graduate Studies.

TRANSFER OF CREDIT

All transfer graduate credits are subject to apglrby the Registrar. Students may transfer updoa@uate
credit hours. Transferred courses must have atdegimde of B and be comparable in content tcear@later
Christian College graduate course(s).

GRADUATION REQUIREMENTS

Candidates must apply for graduation by the erdt@-add during the semester prior to the antieipha
graduation. To apply, they must have met the fdlhgwequirements:
1. Candidates must have completed 33 graduate houesjoifed course work of the degree program byetite
of the spring term to be considered for graduaitioday with an overall cumulative grade point agra
(GPA) for all work attempted at Clearwater Christ2ollege of 3.000. No student who has any unfatfil
credits will be eligible for graduation.
Candidates must have completed a Practicum or Shesi
Candidates must have completed all degree requirsmadthin 6 years of the application date.
Candidates must complete an Intent to Graduate. form
Candidates must have EDU 210 if the candidate dstém apply for state certification.
Candidate must complete the FELE during the camelglfinal semester.

ogarwnN

THESIS RESEARCH

A complete process for the thesis option is abéléo graduate students online and will includehsu
information as the student's timeline of eventsient responsibilities, forming an advisory comeattpublication
style, format requirements, tips on common manpserirors, templates and sample pages, and
final submission checklist. See the Graduate Ssuidieler on the Cougarweb.

PRACTICUM
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The requirements for EDL 680 Practicum are avilab graduate students and include process, egaints,
and forms and are available on the course welisitedidates who intend to be a practicing admiristrand/or
apply for state certification MUST take EDL 680 &reum. See the Graduate Studies Website at
www.clearwater.edu/graduatestudies
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EDL 510

EDL 520

EDL 530

EDL 540

EDL 550

EDL 600

EDL 610

EDL 620

School Leadership

Students explore and demonstrate knowledge of tizsories of leadership, the change process, gigoamics,
and motivation as applicable to the school admiaist. This course addresses the changing demagsaphour
society and their implications for the classroore Btudent is required to develop a philosophydotation and
demonstrate principal competencies related tociigse. 3 credits.

Curriculum and Instruction

Foundations, design, theory, basic concepts, amdisrin curriculum from preschool through gradeiweeThis
course includes concepts such as scope and secusheertical and horizontal design of a school.
Consideration is given to ways of evaluating effesriess and appropriateness of the school’s cluricéor the
ongoing process of curriculum improvemeBtcredits.

Organizational Management

Students internalize the implications of the autlyand total responsibility placed on school adstiators. This
course emphasizes approaches to effective schawgeaent including value setting, information gétitg
school-image control, delegation, forcefulness, systematic planning. Internal and external faciofisencing
the success of various school governance modeksdairessed and strategies for forming a governialy land
management structures are identifi@lcredits.

Communication

Using various research-based activities, studestsldp and apply their own interpersonal commuiacaand
supervisory skills. Since effective educationatliea work with and through others, the effectswtdriaction

with their communications behaviors and the abtlityliagnose others are important elements ofcthisse. This
course develops skills for school leaders to nagigantroversy, negotiate special interest groapd,address
the media.

3 credits.

Educational Research

Prerequisite: B.A. or B.S. in Education or undergraduate counsésducational Psychology and in Tests and
Measurements or equivalents. An introduction ®résearch process in education. Course conteatsov
literature review, basic research designs, and tddtypotheses. Course emphasis includes intetretof
statistics, advantages and disadvantages of gixaditand quantitative research techniques, and tziop of a
research prospectus.credits.

Personnel Administration and Supervision

This course is an introduction to the process ofuiing and hiring faculty and staff, supervisingtruction, and
evaluating and terminating faculty and staff. tludes inquiry into the law and best practice fiampotion,
retention, and compensation with an emphasis dhlatdding and in-service training. Supervisionioétruction
includes developing and applying one's interpernsom@amunication and supervisory skills to assist in
understanding and facilitating the needs of facattg staff members, students, and the schoolgs.|&rirect
application to a Christian school settingcredits.

School Finance

This course addresses the basic business, finaantbiblical principles for the management ofagdlbusiness
affairs including the use of time, space, and ptalgiesources. Financial management includes bsidget
balancing a budget, accounting practices, inverdoopunting, and financial reportirgcredits.

School Law
This course covers the basics of school law andetpities involved in school administration. déntains
important legal cases in school law and partictdéerence to the state of Floridacredits.
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EDL 630

EDL 640

EDL 680

EDL 690

Technology for Educational Leaders

This course constitutes an overview of the techmplmmpetencies appropriate for educational
leaders. Educational leadership applications dfrielogy are addressed with an emphasis on
new and emerging hardware and software tools cetatenstruction and the management of a
school. The major topics of the course are covaredvariety of learning activities: lecture,
discussion, cooperative activities, hands-on coerpaittivities, research, writing, scenarios,.
reflective thinking, analysis of technology plaadministrative policies and practices related to
technology. Students are expected to have a basit ¢f computer literacy prior to beginning
this course.3 credits.

Applied Education Program Development, Asssment, and Evaluation
This course examines the design, development, imgaiéation, interpretation, and communication ohbot
summative and formative educational program evaloat 3 credits.

Practicum

Candidates who intend to be a practicing admirtstrand/or be state certified MUST take EDL 680is course
provides an opportunity to observe, interview, waith, and perform the duties of administratoraimactual
work setting. Course requirements include a mininafirB00 contact hours, completion of a leadershigtfplio,
and structured activities related to the role agponsibilities of the educational lead8&rcredits.

Thesis

The course is designed for students who choosertplete an applied research project. EDL 690 nsay b
repeated if not completed in one semester. Stuadenss register for three credit hours each semesiéng
thesis development. If it is repeated, no furttredit hours are granted.

3 credits.
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The date given in bold at the conclusion of thecatlanal background indicates the year the indiateined our faculty.

Melissa Cancel Associate Professor of Speech Communication
B.A. Clearwater Christian College, 1993, Psychgldg.A. Purdue University, 1997, Communication; Bh.
University of South Florida, 2001, Communicatidr@97

Vickie Denny, Professor of Exercise and Sport Science and Bed&tducation; Chair, Department of Exercise andiSpo
Science
B.S. Bob Jones University, 1978, Health and Phy&dacation; M.S. University of lllinois, 1982, Psigal
Education; Ph.D. Florida State University, 1992y$ttal Education/Teacher Educatioh989

Mary Draper, Professor of Education; Vice President for Acaidefifairs
B.S. Tennessee Temple University, 1971, Elemerifdication; M.S. Tennessee Temple University, 1991,
Administration and Supervision; Ph.D. UniversitySduth Florida, 1998, Instruction and Curriculug@03

Ruth Freeburg, Professor of School Law
B.S. Pillsbury Baptist Bible College, 1974, Bib2S. Niagara University, 2001, Biotechnology; J3Date University
of New York at Buffalo Law School, 2002010

Philip Larsen, Professor of Education; Chair, Division of Ediwmat
B.S. Bob Jones University, 1976, Physical EducatidA. Bob Jones University, 1978, Education Adratrétion;
Ed.S. Bob Jones University, 1984, Education Adniat®n; Ph.D. The Ohio State University, 1996, Eation
Theory and Practicd.991

Eric Lovik , Associate Professor of Education; Director ofitnional Research
B.A. Bob Jones University, 1991, Humanities; M.DBalvary Baptist Theological Seminary, 1995; EdIdmple
University, 1998, Educational Administration; Phlhe Pennsylvania State University, 2010, Higheundadion.
2006

Gary Smith, Professor of Education; Chair, Graduate Education
B.A. Clearwater Christian College, 1975, Bible; 69%econdary Education; M.Ed. University of Nortbrkda,
1979, Secondary Education; Ed.D. Nova Universi§g3 Educational Leadershif.992

Richard Stratton, Professor of Business; President
B.S. Bob Jones University, 1981, Accounting; PiUDiversity of Georgia, 1994, Business Administrati002
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